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Registering with the NMLS:

ÅStep 1 - Speak with your Company
ÅThe NMLS is an official system of record with your state regulator so it is 
important that you coordinate your use of this system with your employer.

ÅStep 2 - Determine if you or your company is going to create and submit your record in 
NMLS
ÅEither you or your company can complete your first Form MU4 in NMLS. The 
entity who creates the first Form MU4 will be the entity required to pay when it is 
submitted to the regulator(s). If your company is creating your first Form MU4, 
you should STOP here and wait for notification from your company.

ÅStep 3 - Create an Account ς(Watch a demo HERE)
ÅBefore logging in to NMLS you will need to create an account.Click on the "Log 
ƛƴ ǘƻ ba[{Ϧ ōǳǘǘƻƴ ŀōƻǾŜ ŀƴŘ ǘƘŜƴ ǎŜƭŜŎǘ ά/ǊŜŀǘŜ ŀƴ LƴŘƛǾƛŘǳŀƭ !ŎŎƻǳƴǘΦέThe 
Quick Guide: Creating an Individual Accountwill help walk you through setting up 
your account.

http://www.marecorp.net/ME/Registration_demo/Registration_demo.htm
http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Create-an-Individual-Account-Quick-Guide.pdf


The MU4

A Sample MU4 Form is available HERE

Find MU4 Filing Instructions HERE

If you will be the one filling out the MU4, then return to 
the NMLS website and Login with the Username and 
Password sent to you via the registration process.

http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Form MU4.pdf
http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Loan-Officer-MU4-Filing.pdf


Other Forms

MU1
ÅThe NMLS registration 

form for a Mortgage 
Entityôs Home/Main Office

MU2
ÅThe NMLS registration 

form for all Control 
Persons of a Mortgage 
Company 
(President/CEO, and/or 
Owners).

ÅEach Control Person is 
required to fill out this 
form

MU3
ÅThe NMLS registration 

form for Branch Office(s) 
of a Mortgage Entity

Need help filling out the above forms? Watch tutorials here!

http://mortgage.nationwidelicensingsystem.org/licensees/resources/Pages/Tutorials.aspx


The Criminal Background 

Check (CBC)

CBC Webpage

Quick Steps

http://mortgage.nationwidelicensingsystem.org/profreq/background/Pages/default.aspx
http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Submit CBC Request Quick Guide.pdf


Fingerprints

Upon completing the CBC request you will be prompted to 

schedule a time and location to have your fingerprints taken. 

ω$39.00 CBC Processing Fee
Live Scan 

(electronic)

ω$39.00 CBC Processing Fee 
$10.00 FieldprintCard Packet Fee
$49.00 Total 

Paper Card Capture** 
(if Live Scan is not 

selected)

- OR -

The CBC Processing Fee is assessed each time a new license request is 

submitted unless a previously submitted CBC Authorization is in a 

ñPendingò status.

http://mortgage.nationwidelicensingsystem.org/profreq/background/Documents/Livescan Locations.pdf


The Credit Report

The Credit Report feature is currently not available via the NMLS website. 

However, functionality is expected before the end of the year.

You must ñauthorizeò a credit report upon license renewal but before 

12/31/2010.

Q. Does NMLS require a minimum credit score to obtain a license?

A. Only state regulatorshave access toreview credit information, including credit 
scores, on licensees. Each jurisdiction sets their own standard for licensure. 
(1/15/10)

See more FAQôson the NMLS website

http://mortgage.nationwidelicensingsystem.org/profreq/Pages/FAQ.aspx


Certifying Your Stuff

Beginning May 1st, individuals who have transitioned to the NMLS will 

begin receiving notifications via e-mail to certify their Pre-licensure 

Education and Utah State Test Component. 

The PE Certification will cost $15.00

The State Test Component Certification will cost $5.00

Certification must be completed by August 31, 2010, or you will be 

required to retake the UT State Test and 20 Hours of NMLS-approved 

PE.



Tests

Test Enrollment Demo

Enrolling for tests can be a bit tricky.  Click on the link below to watch 

a demo.

ÅThe National Component of the NMLS Exam costs $92.00 per attempt.

ÅEach State Component of the NMLS Exam Costs $69.00 per attempt.

http://www.marecorp.net/ME/Test Enrollment_demo/Test Enrollment_demo.htm


PRE-LICENSURE 
EDUCATION

ÅAll new applicants on or 
after 1/1/2010 must 
have completed 20 
hours of NMLS 
approved pre-licensure 
education, and an 
additional 40 hours of 
UT specific.

ÅExisting licensees will 
not need 20 hours of 
NMLS approved pre-
license education if all 
other MLO requirements 
are met by 12/31/2010.

CONTINUING 
EDUCATION

ÅAll licensees prior to 
10/1/2009 must 
complete 14 hours of 
Utah DRE or NMLS 
approved continuing 
education in 2010 in 
order to renew for 2011.

ÅAll licensees after 
10/1/2009 must 
complete 8 hours of 
Utah DRE or NMLS 
approved continuing 
education in 2010 in 
order to renew for 2011.

SAFE MLO TEST 
(NMLS NATL TEST)

ÅExisting licensees must 
pass the National 
Component of the SAFE 
MLO Test at time of 
renewal in 2010 but no 
later than 12/31/2010.

ÅIt is recommended that 
individuals pass the 
National Component of 
the SAFE MLO Test by 
5/31/2010 in order to 
ensure adequate time 
for processing of the 
application.

ÅThe State Component 
of the SAFE MLO Test 
will be available on 
February 22, 2010. Prior 
to 2/22, new applicants 
must pass the Utah 
state test.

ÅAll new applicants must 
pass the National and 
State Components of 
the SAFE MLO Test 
before a license will be 
approved.

CRIMINAL 
BACKGROUND 

CHECK

ÅLicensees must submit 
fingerprints through 
NMLS for a criminal 
background check prior 
to renewal in 2010 but 
no later than 
12/31/2010.

CREDIT REPORT

ÅLicensees must 
authorize a credit report 
through NMLS at 
renewal in 2010 but no 
later than 12/31/2010.

Deadlines

NMLS Deadlines by State


